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TITLE:  STEPS IN WRITING A RESEARCH PAPER

1. For this research paper project, Mr. Smith has already collected the necessary resources.

2. The topic will be related to the "Plagiarism" problem.

3. Read the articles that are in the collection. You may find additional resources in the newspaper, magazines, books, and especially the internet.

4. Write a summary or précis of each article, or otherwise take notes as you read to become familiar with the subject.  You may follow the directions in Selection 1507, Magazine or Journal Article Report.

5. After you have read and summarized three or more articles, write a combined resources report.  You may follow the directions in Selection 1508, Library (Combined Resources) Report.

6. Narrow down your choice of topic for the research paper to just a few limited aspects of your general topic and construct a carefully written thesis statement.

7. Make a two-level topic outline of what you think you will cover.  This outline may be adjusted as you do further reading and learn more about your topic, as well as learn about the limitations of coverage your time, space, and available resources permit.

8. Take careful notes on those topics which relate to the specific subject of your paper.  Notes may be written in the form of a summary or precis (in your own words), a direct quotation, a personal comment, or a combination of these.  

9. Develop your two-level topic outline into a three-level topic outline.  Take documented notes from your sources to support each subdivision of your three-level outline. 

10. Convert your three-level outline into a sentence outline: this will be in effect a synopsis of your research paper.  Selection 1227, What Can Literature Do for Me, is an example of a three-level sentence outline.  So is Selection 1429A.

11. Write the rough draft of the text or body of your research paper from your notes.

a. Follow your three-level sentence outline carefully.  As you write from your notes and outline, fill in additional material and necessary transitions.

b. Take special care to write the research paper in your own words.

c. When you quote words from another author, you must place them in quotation marks and footnote the exact source of the information.

d. Quotations taking three lines or less may be incorporated into the body of the text of your paper and placed within quotation marks.  Longer quotations should be set in or indented and typed single-spaced in block form.
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TITLE:  STEPS IN WRITING A RESEARCH PAPER

12. Write the final text of your paper.

a.
Be sure every paragraph is well-developed.

b.
Be sure there are no grammar or spelling mistakes.

c.
Be sure the information is well organized and in logical order, and 


conforms to your thesis statement and outline.

d.
Be sure sentences are written as clearly and directly as possible.  Take 

time to re-word any awkwardly constructed sentences.

13. DOCUMENT your sources accurately by using footnotes.  It is very important that the text or body of your paper is written in your own words and not copied word for word from your source.  Even when you paraphrase the ideas or logic of an argument of another author in your own words, you must credit your source precisely, and not claim it as your own material.

14. Write the footnotes as you write your paper, placing them all on a separate footnote page.  Number them in order.  Follow correct footnote form: give the author's name in normal order (first name first), followed by the title of the article in quotation marks, followed by the name of the periodical underlined, followed by the volume number, issue number and/or month of the magazine, the year, and the page number.

15. Write the bibliography page, listing the sources you actually quoted in your paper, or which otherwise greatly contributed to your knowledge of the subject of the paper.

a.
List the sources in alphabetical order according to the last name of the 

author.

b.
Follow the procedure given above for a periodical source footnote 


reference, except give the author's last name first.

16. Assemble your paper:

a.
Title Page

b.
Thesis Statement and Three Level Topic Outline

c.
Sentence Outline

d.
Text of Paper

e.
Footnote Page

f.
Bibliography Page
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