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TITLE:  HOW TO WRITE MULTIPLE-CHOICE QUESTIONS

1. Read the material all the way through very carefully until you understand it before you begin to write any questions about it.

2. Multiple-choice questions should be written with four or more answers.  One answer should be correct, the other answers should be wrong.

3. Answer choices must be written as phrases or clauses, not one-word choices.  DO NOT use a phrase or clause which is the same for all four answers except for a change in one word.

4. Questions should be phrased in the form of statements, not in the form of questions.

5. The answer choices must complete the statements grammatically, and must always end the statement.

6. Try to have all answers about equal length.  Avoid the tendency to write a longer answer for the correct choice.

7. Make wrong answers as specific and detailed as you make the right answers.  There is a natural tendency to write wrong answers in general terms and right answers in specific terms, a dead give-away for the correct answer.

8. Be sure all answers are plausible.  Do not make any of the wrong answers so wrong that no one would ever choose them.

9. Write questions which test understanding rather than ability to memorize minor details.

10. Avoid having questions with more than one right answer.  Absolutely avoid "trick" questions.  The purpose of a good multiple-choice question is to force the reader to think back through the material he has read with greater accuracy and thoroughness, not to frustrate him.
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