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1. First, be familiar—thoroughly familiar—with the material you plan to write questions about.  The best procedure is to read through the material on several separate occasions before you begin to write a single question.

2. Multiple-choice questions should be written with four or more answers.  One answer should be correct, the rest should be wrong.

3. Be sure that all answers are plausible.  Do not make any of them so wrong that no one would ever choose them.

4. Write questions which test understanding rather than ability to memorize minor details.

5. Answer choices must be written as phrases or clauses, not one-word choices.  Do NOT use a phrase or clause which is the same for all three answers except for a change in one word.

6. Most of the questions should be phrased in the form of statements, not in the form of questions.  The answers should always complete the statement by serving as the conclusion or ending of the statement.

7. Try to have all answers about equal length.  There is a natural tendency to write a longer answer for the correct choice of a multiple-choice question.

8. Make the wrong answers as specific and detailed as you make the right answers.  There is as natural tendency to write wrong answers in general terms and right answers in specific terms—a dead give-away for the correct answer.

9. Absolutely avoid "trick" questions.  The purpose of a good multiple-choice question is to force the reader to think back through the material he has read with greater accuracy and thoroughness, not to frustrate him.

10. A question which merely asks "What" can often lead to a much more sophisticated question by changing it to explore "Why" or "Why not."

11. A good way to generate more ideas for good questions is to write questions at several different sittings.  Do not try to write them all at one sitting unless the ideas are flowing fast at the time.  When the ideas stop, stop writing, and come back to the task at a later time.
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12. A good way to generate more ideas for multiple-choice questions is to write essay questions.  Convert the essay questions into multiple-choice questions by writing the essay questions into multiple-choice questions by writing brief right and wrong answers.

13. It often helps to take an essay question answer and use it as the basis for devising an additional multiple-choice question.

14. Thinking of questions in terms of the categories of reading skills they are expected to develop or exercise will often lead to fruitful ideas for more good questions.  For example, if you are writing questions on a short story, some questions could be written to fit each of the following categories, and the end result would likely be a very well-balanced set of questions:

A.
What did the writer say?

B.
Grasping implications

C.
Can you see why?

D.
What do you think?

E.
Observing literary technique

F.
Recognizing a writer's purpose

G.
Comparing proverbs to the story

15. Some possible areas which may be explored through multiple-choice questions include questions that:

a.
require the student to identify the main idea

b.
distinguish major from sub-topics

c.
identify attitudes or moods of characters

d.
require identification of evidence which supports the correct identification of a character's attitude or mood

e.
follow an argument

f.
discern specific facts or opinions used to support an argument or conclusion

g.
discern the relative strength or merit of facts or opinions used to support an argument or conclusion
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h.
draw conclusions and give the reasons which do or do not support them

i.
determine the correctness or incorrectness of an interpretation, and discern the principles used to justify the correctness of a specific interpretation

j.
compare and contrast ideas

k.
note the order of important events

l.
solve a problem or a mystery

m.
trace the steps in solving a problem or a mystery

n.
predict probable outcomes or tendencies from a set of given data

o.
distinguish fact from opinion

p.
identify motives, whether actual, psychological, or literary

q.
determine the attitude, mood, and philosophy of the author

r.
identify literary allusions, the use of irony, satire, and the use of figurative language, symbolism, and allegory

s.
find, identify, and understand underlying meanings

t.
draw inferences from implications

u.
justify statements

v.
identify character traits and motives, and evaluate conduct in their light

w.
identify major and minor themes presented in the story

x.
be able to substantiate whether a theme is major or minor with logic, reasons, and evidence based on the story

y.
identify the author's use of literary technique such as conflict, characterization, plot, point-of-view, foreshadowing, mood and atmosphere, motivation of character, and which of these a particular story or story-segment emphasizes or employs

z.
evaluate the choices the author made in his utilization of literary technique in terms of their effectiveness on the total impact and success of the story

16. When assembling a set or series of questions into a test, arrange the questions to correspond to the order of the material in the selection.

17. Questions may also be organized into and under the categories of reading skills they are designed to test.
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18. When assembling the questions into a test, be sure that information used in phrasing one question or its answers does not give away the answer to another question on the same test.  Try also to avoid using two questions on the same test that are really asking the same thing in different words.

19. Avoid having questions with more than one correct answer.

20. If possible, try your questions on another student who has read the story, and discuss any questions the student answers incorrectly.  Another student may be able to help you clarify your questions to make them better.

