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1.
Place the word to be tested in a meaningful phrase, clause, or sentence.

a.
The phrase may be short:  from two to five words long.

(1)
significance of the finding

(2)
sparsely populated

b.
Underline the test word in the phrase, clause, or sentence.

2.
Write four answer choices.

a.
Make the choices from one to six words long.

b.
Make only one of the choices correct.  Clearly indicate the correct answer by placing a star beside it.

c.
Make three answers wrong.

3.
To create wrong answers, write wrong answers from the following wrong answer categories:

A.
a word which is totally unrelated
B.
a word which is opposite in meaning to the test word

C.
a word which means the same as another word in the phrase, but not the underlined word

D.
a word related to the correct answer which is not the definition

E.
a word which means the same as another word which sounds or looks like the test word but is not correct for the word on the test

F.
a correct meaning of the word which does not apply to the context presented with the test word

4.
When you combine your test questions to form one test, be sure the correct answer is not always the same letter.  Be sure all the letters are used about equally, but not in a predictable pattern.

5.
For a given question be sure to write all the answers the same length.

a.
Avoid making the correct answer longer than the others.

b.
If your answers are written as phrases or clauses, avoid having all the phrases worded the same way except for a change in one word.

